Bylaws
of the Name Council

Article 1:
Names, Nature, and Purposes
Section 1:
Name & Nature

The council shall be called the Name Council (“Acronym”). It shall be a coordinating body for chapter MSAs in the state/region/city of Name. It shall be under the oversight of the Zone Representative of MSA National.
Section 2:
Aims & Purposes

The goals of the Acronym are to coordinate the activities of the MSAs within the state/region/city of Name and to bring chapters together to develop projects and programs.

Article II:
Membership

Section 1:
Acronym Membership

A. Acronym membership is available to any Muslim Student Organization at an accredited university or high school in the state/region/city of Name that would like to join the Acronym which:
1. Holds Regular Chapter Membership with Muslim Students’ Association National, Inc. (“MSA National”) as outlined in its Bylaws;

2. Completes and submits a Acronym membership application form;
3. Has a constitution that agrees, in principle, with the aims and purposes of MSA National;
4. Represents Muslim students on a broad scale on its campus;
5. Submits a copy of its current constitution and proof of university/high school recognition as an official student organization.
6. Agrees to abide by the Acronym Bylaws in full faith.

B. Acronym membership is renewable.
C. Acronym membership is valid for four-year periods.
D. Acronym Members have voting rights.

Article III:
Officers

Section 1:
Terms of Office

A. All terms shall be for the duration of twelve (12) months, from June 1 to May 31 of the following year.

B. Officers shall not hold the same position for more than two (2) terms.

Section 2:
Duties of Officers (Board of Directors (BOD))
A. Council Chair
1. The Council Chair is elected by the outgoing Acronym BOD.
2. He/She has voting rights.
3. He/She facilitates communication between council members.
4. He/She facilitates communication between council members and the Zone Representative.
5. He/She conducts meetings with council members in the state/region/city of Name at least four times a year.
B. Council Vice Chair

1. The Council Vice Chair is elected by the Acronym Members.
2. He/She has voting rights.
3. He/She manages internal communication amongst the Council BOD.
4. He/She assists the Council Outreach Chair by raising awareness of the projects and programs of the council.

5. He/She oversees the activities of the Council Treasurer and Council Secretary, assisting them in their primary duties.

C. Council Treasurer
1. The Council Treasurer is elected by the Acronym Members;
2. He/She has voting rights;
3. He/She manages the council’s financial accounts;
4. He/She pays receipts and all other expenditures of the council;
D. Council Outreach Chair

1. The Council Outreach Chair is elected by the Acronym Members.
2. He/She has voting rights.
3. He/She prepares raises awareness of the projects and programs of the council.
4. He/She manages all incoming communication from the constituent MSAs and the council.
5. He/She coordinates the activities of the council membership.
E. Council Secretary
1. He/She is elected by the constituent by the Acronym Members;
2. He/She has voting rights;

3. He/She prepares and manages correspondences, reports, and documents;
4. He/She organizes and coordinate meetings;
5. He/She takes, types, and distributes minutes of meetings;
6. He/She maintains databases.

Article IV:
Internal Structures
Section 1:
Council

A. The council consists of the officers described above.

B. The council shall have no less than three (3) executive members as per the guidelines of the MSA National Bylaws (See Art. IV, Sec. 3(C)).
C. The primary roles of the council include:
1. Facilitates communication between council chapters;
2. Facilitates communication between council chapters and the Zone Representative;
3. Coordinate the activities of the MSAs within the state/region/city of Name and to bring chapters together to develop projects and programs.
4. Assists in the planning and execution of the annual Zone Conference.

D. The Acronym establishes the membership of the council at the beginning of its term.
E. The Acronym has the authority to reallocate officer duties as its sees fit.
F. The Acronym has the authority to establish new officer positions outside those delineated in Art. II, Sec. 2(A-E).

Section 2:
House of Delegates
A. The House of Delegates consists of all chapter presidents that constitute the Acronym. A chapter president unable to attend the House of Delegate meeting may assign, in writing, another Chapter president his/her vote.
B. Council chairs are permitted to attend and participate in House of Delegate meetings but are given non-voting status.
C. A quorum of the House of Delegates is equivalent to 2/3 of all chapter presidents. Absentee ballots and electronic mail voting are permissible.

D. The House of Delegates is responsible for electing the officers of the council except the Council Chair (See Art. III, Sec. 2(A)). The House of Delegates will be active in situations where the removal of a council officer is being considered.
E. When the House of Delegates is called into session, the Council Chair functions as the facilitator of communication.

Article V:
Elections

Section 1:
Elections Committee Formation and Composition

A. The Elections Committee consists of three (3) to five (5) members of the outgoing BOD.
B. The Council BOD will recruit members for the Elections Committee at least three (3) weeks prior to the start of the elections.
C. Members of the Elections Committee are eligible to run for office in the year they oversee the elections.
D. The Elections Committee will report to the BOD.
E. The Elections Committee will implement the guidelines set forth in the remainder of Art. V, Sec. 2-6.  

Section 2:
Nomination Process
A. Nomination Process
1. Any Regular Chapter Member MSA (See Art. II, Sec. 1(A)) that is a member of the Acronym can nominate an individual for a council position (Art. III, Sec. 2).
2. The Nominee must be from a Regular Chapter MSA with an active affiliation.

a. If that Chapter’s affiliation with MSA National has lapsed within the last year, the Chapter must be wiling to renew its affiliation.

3. If that Chapter’s affiliation with the council has lapsed within the last year, the Chapter must be willing to renew its affiliation.
4. Nominations must be submitted via electronic mail from a valid university/college account assigned for the Chapter MSA’s use or from a current Executive Committee Member’s university/college account.
5. The outgoing BOD nominates the Council Chair from amongst a member of the outgoing BOD.
Section 3:
Candidate Eligibility
A. Candidate must be Muslim (male or female).
B. Candidate must be affiliated with an accredited college/university at the time of the nomination or admitted and accepted for the upcoming Summer/Fall term.
C. Candidate must provide evidence of affiliation or admittance for the upcoming academic year.
D. Candidate cannot have previously served the position he/she was nominated to for more than two (2) terms (See Art. III, Sec. 1(B)).

E. Candidate must be willing, committed and responsible to serve the full term (See Art. III, Sec. 1(A)).
F. Candidate must have served as an officer in his/her chapter MSA for at least one term.
Section 4:
Guidelines for the General Elections

A. Within its first two meetings, the Elections Committee must establish a timeline for completing its assigned tasks.
B. Elections must take place no later than 10 May and no earlier than the last weekend of April.
C. The Elections Committee’s tasks include:
1. Delegating tasks amongst its members;
2. Initiating and managing the nominations process;
3. Ensuring eligibility of nominees;
4. Advertising the final list of candidates;
5. Managing the voting process;
6. Announcing the results of the Elections.
D. Candidates are not permitted to campaign. The Elections Committee will distribute all information pertaining to candidates.
E. The Elections Committee should take precautions to ensure the integrity of the elections process and to abide by the limits set by the Qur’an and Sunnah.

Section 5:
Voting


A. Council Chair

1. Each member of the outgoing BOD has one vote, including the nominees.

2. A quorum is two-thirds of the total number of the members of the outgoing BOD.

3. Electronic communication shall be used to facilitate reaching the necessary quorum.

4. A simple majority vote of present members will determine the incoming Acronym Council Chair.

5. The outgoing BOD must select the incoming Council Chair prior to the general elections in a timely fashion.

B. Council BOD

1. Each member of the House of Delegates has one vote.
2. A quorum is two-thirds of the total number of the members of the House of Delegates.
3. Electronic communication shall be used to facilitate reaching the necessary quorum.
4. If after one week from the start of the election quorum is not reached (See. Art. IV, Sec. 2(C)), the Elections Committee will regard the results in hand as final.
5. A simple majority vote of present members will determine the incoming Acronym BOD.

Section 6:
Special Elections

A. Special Elections will be held only in the following circumstances:

1. A Council position becomes vacant before the beginning of the BOD’s term. In this situation, all individuals who had been nominated during the general elections will be contacted as if they had been nominated for the special election (See Art. V, Sec. 4).
2. Several positions become vacant at the same time so as to constitute at least one-third of the existing positions.
B. The Elections Committee from the previous term will be called into session to conduct the special elections. Any vacancies on the Elections committee should be filled by appointment according to the procedures detailed in Art. V, Sec. 1.
C. The Special Elections Committee will follow the General Election procedures (See Art. V, Sec. 4).
D. In the event of a Special Election, one (1) of the eligibility requirements may be reduced or waived to facilitate the selection of a new officer in a timely fashion (See Art. V, Sec. 3).

Article VI:
Resignation, Removal and Succession of Officers

Section 1:
Resignation

A. Any Council BOD member may resign at any point in his/her term.
B. He/She must notify the BOD, in writing or via electronic media, at least four (4) weeks prior to the date of his/her intended resignation.
C. If special circumstances prohibit him/her from notifying the BOD at least four (4) weeks in advance, those circumstances must be detailed in the Letter of Resignation.

D. Resignation of a BOD member shall not entitle said person to financial restitution. All property of the Acronym shall be returned upon resignation.

Section 2:
Required Resignation

A. Any member of the Acronym may be required to resign from his/her position by a majority vote of the House of Delegates if charges of a direct violation of MSA National’s Constitution, gross misuse or misappropriation of funds, or obvious damage to the existence or interests of MSA National are proven true.
B. Any member of the BOD may be also required to resign from office for malfeasance, misfeasance, or nonfeasance subject to the grievance procedure (See Art. VI, Sec. 2(C)-(F)).
C. Any person wishing to file a grievance must submit a letter, in writing or via electronic media, to the Council Chair. In the event the Council Chair is the subject of the grievance or the position is not filled, the letter should be submitted to the Zone Representative. In either case, the letter should outline the grievance and desired action.

D. The Council Chair (or Zone Representative) will then review the grievance, notify named individual(s) via email within three (3) days, and request a reply from the named individual(s). The Council Chair (or Zone Representative) will then present the grievance and reply to the council for consideration at the next regularly scheduled BOD meeting.
E. If the BOD agrees to hear a removal request by a simple majority, formal notice of removal will be given to all named individual(s). The Regular Chapter Membership of the council will then be polled for volunteers to serve on an independent adjudication committee. Of all those who apply, one person per MSA will be selected at random. The independent adjudication committee will be formed within fifteen (15) working days of the council’s vote to proceed with the grievance process. The Council Chair (or Zone Representative) will chair the committee and is responsible for providing a copy of the grievance, reply, and other documents to the independent adjudication committee for review and decision on removal.
F. Within fifteen (15) working days of receipt of grievance materials from the Council Chair (or Zone Representative), the independent adjudication committee will vote upon removal request. The independent adjudication committee must render a two-thirds affirmative vote in order for removal to take place.
G. If the independent adjudication committee finds removal necessary, the Council Chair (or Zone Representative) will notify the removed council member of his/her removal. The removed council member will be replaced according to the procedure outlined in Art. VI, Sec. 4.

H. Removal of a council member shall not entitle said person to financial restitution. All property of MSA National shall be returned upon removal.

Section 3:
Succession of Officers

A. If the position of Council Chair becomes vacant, the order of succession shall be as follows:
1. Council Vice Chair succeeds the Council Chair;
2. Council Treasurer succeeds the Council Chair if both the Council Chair and Vice Chair are subject to removal;

3. It is at the discretion of the BOD who fills the Council Chair position if the Council Chair, Vice Chair, and Treasurer are subject to removal;
4. A member from amongst the Acronym membership (See. Art. II, Sec 1(A)) fills the vacant BOD position.
Section 4:
Procedure for filling Vacancies
A. In the event that any BOD position becomes vacant, the BOD, by majority vote, may appoint an individual to the position within thirty (30) days. The quorum for this meeting will be two-thirds of the BOD members. The appointee shall assume the vacant office immediately.
B. All items not defined in Art. VI, Sec. 3 regarding the appointment of a BOD member are left to the discretion of the BOD.
C. Appointed person(s) shall hold office for the remainder of the term, until the next general elections for that position takes place.
Article VII:
Meetings

Section 1:
General Provisions
A. To reach a quorum, a simple majority of BOD members must be present physically, via conference call, or electronic media.
B. If a quorum has been reached, a simple majority vote of BOD members present physically, via phone, or by electronic media decides the outcome of any matter that does not amend these Bylaws.
1. All votes taken by the BOD are binding on the Acronym membership.

2. No Acronym Member may regard any BOD vote as nonbinding on the constituent chapters.

C. Action may be taken on a proposal without a meeting if all BOD members agree in writing or via electronic media.
D. Each BOD member shall actively participate in all meetings. This includes attending physical meetings, contributing, and voting in electronic mail meetings.
E. Written and signed absentee ballots shall be allowed for physical meetings in order to decide specific issues.
F. Any actions taken by a council member on behalf of the council may be overruled by a simple majority vote of the BOD.
G. A summary of motions passed at each meeting will be sent to each member within fourteen (14) days of the closing of the meeting.

Section 2:
Frequency and Mode of BOD Meetings

A. The BOD shall conduct a bi-annual physical meeting.
B. The BOD will meet at least four times a year via a conference call.

Section 3:
Notification

A. The Council Chair must send an agenda to all BOD members for any physical BOD meeting, conference call, or electronic mail meeting in a timely fashion.

Section 4:
Meeting Reports

A. A Report consists of either:
1. A summary of the minutes of a meeting; or
2. The actual minutes of a meeting.

B. Copies of all reports and final reports shall be kept in an archive used by MSA National.
Article VIII:
Finances

Section 1:
Fiscal Year

A. The fiscal year of the Acronym is twelve (12) months beginning June 1 and ending May 31 of the following year.

Section 2:
Accounts

A. The Acronym will have at minimum one Operational account.
B. The Acronym may open additional financial accounts if sufficient need is demonstrated through a simple majority vote of the BOD (See Art. VII, Sec. 1(A)-(C)).
C. Money contained in the accounts is to be used for designated Acronym activities and programs.
D. The Treasurer will be the custodian of the accounts (See Art. III, Sec. 2(B)).

Section 3:
Budget

A. Prior to the beginning of each new term, the Treasurer will meet with the Council Chair to determine the amount of money available for the Operating Budget for the year.
B. The BOD will approve an Operating Budget, at the latest, one month into its term.

Section 4:
Donations

A. The Acronym is open to receiving donations from individuals and/or organizations.
B. The Acronym shall not accept funding from any government or non-government source, unless it is stipulated in writing that the source desires no explicit or implicit control of the vision, mission, and objectives of the Acronym and that the funding is intended for a specific project approved by the Acronym.
C. The Acronym reserves the right to decline funding from any source.

Article IX:
Methods for Amending the Bylaws
Section 1:
Method for Amending Acronym’s Bylaws
A. The Acronym’s Bylaws can be amended only by a 2/3 vote of the House of Delegates.
B. At least 1/3 of the House of Delegates from any Regular Chapter holding a form of full membership (See Art. II, Sec. 1(A)) together must petition the House of Delegates to amend the Bylaws.

C. The petition must be sent to the BOD, which will be responsible for advertising the proposed amendment and setting a deadline for voting ninety (90) days subsequent to first advertising the proposed amendment, of which must take place within thirty (30) days of receiving the petition.

Article X:
Compensation

Section 1:
BOD
A. No BOD member may receive a salary or stipend from Acronym.
B. The Acronym may reimburse any BOD member for expenses incurred in furthering Acronym’s purposes as defined in Article I of Acronym’s Bylaws upon approval of the Treasurer.

Section 2:
Related Compensation

A. No BOD member may receive compensation from any company (with the exception of MSA National) with a current working relationship with MSA National from the time of election until one year after vacating his/her BOD position with the Acronym.

Article XI:
Indemnification

A BOD member is entitled to indemnification for the reasonable expenses of a legal action:

A. If the BOD member acted in furtherance of Acronym’s purpose as defined in Art. I, Sec. 2 of the Acronym’s Bylaws;

B. In accordance with any directives of the BOD.

Article XII:
Parliamentary Procedures

All procedural matters not specified herein shall be resolved in accordance with Robert’s Rules of Order.
